Nassau TRACT Teacher Center

Adelphi University, Harvey 105

Garden City, New York 11530

516.877.4353 – voice

516.877.4055 - fax

Satellite Center Purchase Order

Satellite Center_____________________Facillitator_____________________Date________

Please use separate form for each vendor

Print page of online quote and attach
Vendor Name and address_____________________________________________________

Vendor phone  and fax________________________________________________________
	Qty.
	Item Number
	Description
	Contract Number
 if applicable
	Unit

Price

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Subtotal
	
	

	Shipping Cost
	
	

	Total
	
	




For Office Use Only

Date Received_________________ Date Processed_______________Purchase Order Number_____________

Date Order Received____________Date Purchase Order Paid______________

